ROOSEVELT TOWNSHIP POLICY

POLICY # 2005.12.06

POLICY NAME:
PERSONAL COPY REQUEST

DATE ADOPTED:
December 6, 2005

DATE AMENDED:
January 08, 2007

PURPOSE:
            Many Township documents are public information and available for individuals to view upon request.  If an individual would like any information copies, it will be at their personal expense.  However, the Township does not by this or pursuant to this policy intend to nor will it grant access to information not already available to the public, including but not limited to information which is attorney/client privileged, or otherwise protected or forbidden from disclosure by law.

REQUESTS:
            Copy requests need to be in writing to the Clerk using the “Roosevelt Township Information Request Form”.

Charges for copies (including postage) are detailed on the “Roosevelt Township Information Request Form”. 

DISPOSITION:
The clerk will provide copies in a timely manner in accordance with the convenience and abilities of the township and in a manner consistent with the size and scope of the request.  If there is a hardship need for such service to be completed in a certain time frame, the reason for hardship, and the requested date of delivery should be stated on the “Roosevelt Township Information Request Form”.

