ROOSEVELT TOWNSHIP

INFORMATION REQUEST FORM
Persons requesting photocopies of public information from the Township must complete this form, return it to the town clerk and pay the applicable fees as indicated below.

(If the request for photocopies is less than 5 pages the rate will be 25¢ per page.  If the rate for photocopies is greater than 25¢ per page, the charge to the Requestor will be the actual charge incurred by the township for employee/clerk time, equipment and consumables such as paper and toner.  Charges may be based upon estimates drawn from past experience of the township in operating its equipment.)

Requester’s Name:




Date of Request:


Requester’s Address:








Requester’s Phone Number:







Requester’s Signature: 








Description of the Information Requested: 



















Town Use Only

The request is:


Denied

Approved

Approved in Part

Reason(s) for a partial approval or a denial: 






Fees applicable to the request:

Photocopying

__  X  



                        # Copies
25 ¢/copy

Labor



  X  





#Hours

Hourly Rate

Mailing/Other costs:









_____________________________________________________
Total 





