ROOSEVELT TOWNSHIP POLICY

POLICY NAME:
CELLULAR TELEPHONE USE

DATE ADOPTED:
1995

DATE REVISED:
JULY 6, 2004

PURPOSE:
The purpose of purchasing and maintaining a cell phone for Roosevelt Township is for the use by employees in an emergency situation and to conduct Township business.

FREE AIR TIME:
Any free air time provided according to the cell phone contract is the property of Roosevelt Township.  Employees may use free air time for personal use if the monthly accumulated free air time is not used for business purposes.  Any air time used for personal use, other than free air time, will be billed to the employee and the amount owed is payable in full within 10 days.

MAINTANENCE:
It is the employee’s responsibility to keep the cell phone battery fully charged at all times.  Any problems with the cell phone must be reported to the Clerk as soon as possible.

SECURITY:
It is the responsibility of the employee to secure the cell phone in a locked mode when not in use.  The locked code shall be accessible only to Township employees and Town Board officials.  In case the cell phone is stolen, it is the responsibility of the employee to notify the cellular company, the Crow Wing County Sheriffs Department and the employee’s supervisor or the Town Clerk immediately.

PHONE NUMBER:
Since in-coming calls are charged at the same rate as out-going calls, the phone number should not be given out to anyone except to the employee’s immediate family and businesses.  Any in-coming calls for personal use in excess of unused fee air time will be billed to the employee.
