ROOSEVELT TOWNSHIP
TOWN HALL RENTAL AGREEMENT

Date:  ________________ 

Name of Person or Organization: _____________________________________  (“Renter”)
Phone #: ________________
Address: _____________________
State:    _______________,    Zip:    ____________
Date(s) of Use: 

_________________________________
Time of Use From:  ______   To:  ________
Purpose of Usage: 
_______________________________________
Approximate Number of Participants/Guests:   _______
Renter Bound by Policy.  Renter hereby agrees to be bound by the terms and conditions of this Agreement and the Roosevelt Township Guidelines Regulating Use of the Town Hall Facilities. The Renter assumes full responsibility for any damage caused in connection with its rental, including damage caused by those attending the even for which the Town Hall is being rented.
Rented Premises.  Rental of the Town Hall, located at 22613 County Road 2, Brainerd, Minnesota, includes the parking area, meeting room, kitchen and restroom (collectively the “Premises”). The furnace room is off-limits and shall not be entered by the Renter or others using the Town Hall.
Allowed Use.  The Renter and the Renter’s invitees may use the Town Hall during the rental period provided they do not damage the Premises in any way.  The Renter may provide its own refreshments and food, provided they dispose of all refuse properly and clean up after their use.  The Renter is responsible for complying with any laws, rules, or regulations which may apply to its use of the Premises, including those related to food and beverages provided during the rental event.
Prohibited Activities.  The following activities are prohibited:
1. The sale or use of any intoxicating liquor and non-intoxicating malt liquor beverages.
2. Gambling, use or possession of drugs, or other illegal activities.
3. Disorderly conduct of any kind and any persons engaging in disorderly conduct are subject to ejection from the Premises.  The Renter shall be solely responsible for supervising the conduct of those who attend the rental event and is financially responsible for any damage caused.
4. Excessive noise or other nuisance which disturb the neighbors.
5. Cutting or destroying of any trees, shrubbery, flowers or other property.
6. Smoking is prohibited in the building.
7. Use of confetti, birdseed, rice, or other like items on the Premises.

Renter’s Responsibilities.  In addition to those responsibilities set out elsewhere in this Agreement and in the Town’s Regulations, the Renter is responsible for:
1. Proper clean up and returning the Town’s furniture to its original arrangement.
2. Shutting off all lights and locking exterior entrance doors.
3. Reporting any damage or loss of Township property or equipment within 24 hours after activity.
4. Payment of any rental and damage deposit charges.  No rental will be allowed unless Renter submits the applicable rental payment and damages deposit with a signed copy of this Agreement.
5. Keeping the Town Hall facilities and its furnishings in good, safe, and respectable condition.
6. Not driving any nails, screws, tacks, or similar objects into the walls, ceiling, woodwork, or floors of the building.
7. No furniture shall be removed from the building.
8. No pets are allowed in the building.
9. All items brought onto the Premises related to the rental shall be removed immediately after rental event is over.
10. No collect or long distance calls are permitted using the Township telephone.  In case of emergency, Dial 911.
Sublet or Transfer.  A Renter shall not sublet the Town Hall and shall not transfer or assign its rental privileges.
Maximum Occupancy.  A maximum of 65 people may use the building at any one time.  Renter shall be responsible for ensuring the maximum occupancy is not exceeded.
Cancellation.  If the Renter cancels its use of the Premises it shall not be refunded its rental fee.  The Town reserves the right to cancel the rental.  If the Town cancels it shall return the rental fee to the Renter.
HOLD HARMLESS AGREEMENT

I, as Renter, understand that my use of the Town Hall facilities is voluntary and that I am using it for my benefit only. I agree that my use of the Town Hall facilities is under taken at my own risk and that the Township of Roosevelt will not be liable for any claims, injuries, damages of whatever nature incurred by me, my guests, or members of my organization due to the negligence of me, my guests, members of my organization, or the negligence of third parties. On behalf of myself and/or the organization that I represent, I expressly forever release and discharge the Township, its agents or employees, from any such claims, injuries, or damages. I also agree to defend, indemnify and hold harmless the Township from any claims, injuries, or damages of whatever nature arising out of or connected with my use of the Town Hall facilities. I also agree to reimburse the Township above and beyond the amount of damage deposit if such damage, breakage, or clean-up costs exceed the amount of the damage deposit arising out of or due to my use of the Town Hall facilities.
I,  _______________________________, representing 
___________________________
Name Group Name or Individual

do understand that my group and I will abide by all the rules set forth above and agree we are monetarily responsible for any damage to the premises over and above normal wear and tear for our use of the premises 
on ________________.
       Date(s)

Signature: ___________________________________________

Date: _______________________________

Please return this form to:

[image: image1]
For Office Use Only
Approved By: ________________________________________ Date:________________________________ . Town Clerk

Confirmation and copy of Agreement sent to applicant on:

Date:________________________
Bonnie Orton


Township Clerk


24561 Williams Rd


Hillman, MN 56338
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